Alan Student
Perfect Employee
Employ Me Lane
Manchester
M1 
[Insert Date]

Joe Bloggs

Dream Job House

Wonderful Street

Manchester

M1 

Dear Mr Bloggs
(Paragraph: 1) I am writing in response to the advertised position advertised as [Job Description]. I am a recent graduate with a degree in [Subject] and I am keen to pursue a career in [Chosen Position]. Please find my attached CV that will accompany this covering letter to aid my application.

(Paragraph: 2) Mention why you are attracted to the job and why you want to work in this sector as well as this company specifically.
(Paragraph: 3) State why you are a great candidate for the job.

(Paragraph: 4) I am available for interview straight away and look forward to hearing from you.

Yours sincerely,

A. Student
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